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Micro Questions: Task & Responsibility Analysis

To create time for creating (or some other desire), you’ll need to make changes to the work you’re already
doing. Write the name of a task, project, or responsibility in the center, and use the questions to analyze it.
Ideally, when complete, you should see some opportunities to make changes that help you create time.

Why do this task?
(Does it need to be
done at all?)

right/best person
to do this> Who can
help me?
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